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IToso:xkeHnue o OMOJIMOTEKE
1. O0mme mo10KeHUsA

1.1. Hacrosiiiee moiokeHHe peraiaMeHTHpyeT AesTenbHOcTh oubanoreku MBOY “Jluneit Nol8
(mamee — oOpa3oBaTeIbHAs OPraHU3aIN).

1.2. Hacrosmiee moJjiockeHHE pa3paboTaHO B cooTBeTcTBHH ¢ DepepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii @eaepanumny, npukazoM MUHKYIbTYPHI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun llopsiaka ydera JOKYMEHTOB, BXOJASIINX B
coctaB O0ubmmoTeyHoro GoHaa» ¢ yuerom nucbMa MunobpazoBanusi Poccun ot 23.03.2004 No
14-51-70/13 «O IIpumMepHOM MOJOKEHHH 0 OMOINOTEKE 001Ie00pa30BATEIBLHOIO YUPEIKIACHUSY,
Metonudeckux pexomernanuit ®I'BHY «HIIb um. K.JI. Ymmuckoro» ot 31.05.2017.

1.3. bubOnmoTeka sBISETCS CTPYKTYPHBIM TOJpa3jelieHueM 00pa30BaTeIbHONW OpTraHU3AINH,
CO3JIaHHBIM B IeJsAX oOecleyeHus IpaBa YYaCTHUKOB 0OOpa30BaTEeNbHOTO IMIpoliecca Ha
OecraTHOE MOJIb30BaHuE OUOIMOTEYHO-MH(POPMAIIMOHHBIMHU PECYPCaMH.

1.4. ITopsnok Monb30BaHUSI UCTOYHUKAMH MH(OpMalH, IEpEYeHb OCHOBHBIX YCIYT U YCIOBUS
UX TPEAOCTABICHUS OIPEIENIAIOTCS HACTOSAIIMM IOJIOKEHHEM O OuOIMoTeKe M IMpaBHIIAMU
10JIb30BaHUS OMOIMOTEKOMH, YTBEPKIEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

1.5. Opranuzanus o0CIyKMBaHUS YYaCTHUKOB 0Opa3oBaTENbHOTO Mpolecca MPOU3BOJUTCS B
COOTBETCTBUHM C TMpaBHJIAMHM TEXHHUKH O€30MacCHOCTH M TPOTUBONOKAPHBIMH, CAHUTAPHO-
TUTUCHUYECCKUMHU Tpe60BaHI/I5[MI/I.

2. Heau, 3a1a4u, GyHKIMU OHOIHOTEKH

2.1. Ilenn GMONMMOTEKH COOTBETCTBYIOT LIEISIM OOpa30BaTEIbHOW OpraHU3allMyd M BKJIIOYAIOT B
cebs B ToM uwucie. (GopMHUpOBaHHE OOIIEH KyIbTYphl JIMYHOCTH OOYYarOIIMXCS Ha OCHOBE
YCBOCHMsI 00S3aTEIbHOTO MHMHHUMYMa COJEpKaHHs 00I1e00pa30BaTeIbHBIX MPOrpamMM, HX
aJlanTamys K )KM3HU B OOIIECTBE, CO3/IaHNE OCHOBHI JUISI OCO3HAHHOTO BBIOOPA M MOCIIEAYIOIIETO
OCBOCHHUSA MPO(HECCHOHATBHBIX 00pa30BaTENbHBIX MPOTrpaMM, BOCIIUTAHUE TPaXKIAHCTBEHHOCTH,
TpyZIOIIOONs, YBaXEHHS K IpaBaM M CBOOOJAM dYeJIOBEKa, JIOOBHM K OKpYKaroIled MpHupone,
Ponune, cembe, hopmMupoBaHue 3J0pOBOT0 00pa3a KU3HU.

2.2. 3amauamu 6uOIHOTEKH 00pa30BATENILHON OPraHU3alNU SBIISIOTCS:



e oOecreueHNe Y4YaCTHUKOB 0Opa30BaTENBHOTO Mpolecca AOCTYNOM K HH(OpMAIlHH,
3HAHUSM, HJCSIM, KYJBTYPHBIM  ILEHHOCTSIM  TIOCPEICTBOM  HCIIOJB30BaHUS
O610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbHON OPraHU3aIHH;

e IMpPHBJICYCHHWE  OOYyYaAOIUXCA K  CHCTEMAaTHYECKOMY  YTCHUIO  y4eOHOM,
XyI0KECTBEHHOM, HAyYHO-IIOIIYJISIPHON JIMTEPATYPHI;

e COJICHCTBHE PA3BUTHIO MMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yJaromuXcs,

e 00ydeHue oCHOBaM OMOIMOTEUHO-OMOIHOrpaduuecKoil TpaMOTHOCTH;

e COJCHCTBHE TENAarOrMYecKMM pabOTHUKaM B MOAOOpPE HAyYHO-METOAUYCCKON
TUTEpaTyphl, ”HPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN (OHT,

e COBEPIICHCTBOBAHUE TNPEIAOCTABISEMBIX OMOIMOTEKOW YCIyr HAa OCHOBE BHEIPCHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJIOTMH W  KOMIIBIOTEPU3ALUU  OUOIMOTEUHO-
WH(}OPMAIMOHHBIX MTPOIIECCOB, (hopMupoBaHue KOMMDOPTHON OMOIMOTEUHOM CPEIbI.

2.3. bubnuorteka BBIOTHACT CleAyoNUe (yHKIUH:

2.3.1. ®opmupyer ¢GoHA OUOIMOTCUHO-HH(DOPMAIMOHHBIX PECYpCOB  00pa3oBaTeIbHOU
OpraHu3aIIH:

e KOMIUIGKTYET OCHOBHOH (OHI  y4eOHBIMH, XYJOKECTBEHHBIMH, HAayYHBIMH,
CIPaBOYHBIMH, MTEAATOTHYECKUMH M HAYYHO-TIONYJISIPHBIMU JOKYMEHTAMH;

e yY4acTBYeT B KOMIUICKTOBAaHHU CIIEIUAIM3HMPOBAHHOTO (pOHIA y4eOHHMKAMH U3 YHCIIa
BXOJSIIUX B (hefepalbHBId TepeueHbh y4eOHWKOB, AOMYIICHHBIX K HCIOIb30BaHUIO
OpU pealu3allid HMMEIOLUMX TOCYAapCTBEHHYIO AaKKpEeIUTalnio 00pa30BaTebHBIX
MporpamMM HavyaJIbHOTO OOIIEro, OCHOBHOT'O OOIIETO, CpeaHero ooIero oopa3oBaHus,
U Y4eOHBIMH IOCOOMSMH, JONMYIIEHHBIMM K HCHOJB30BAHUIO MPU pean3aluu
yKa3aHHBIX 00pa30BaTENbHBIX MPOTPAMM;

e AKKyMynupyeT (OHA IOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTENbHOM OpraHu3aluu
(myOnmukanmii ¥ paboT MefaroroB 0Opa3oBaTEIbHON OpraHU3aIMH, JIYYIIUX HAYIHBIX
paboT u pedepaToB ydammxcs u ap.);

e OCYIIECTBIISIET pa3MEUICHNE, OPTaHU3AIHNIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHM3yeT M  BeAeT CIpaBOYHO-OMOIMOrpaduueckuil  ammapaT.  KaTaJloru
(ayhaBUTHBIN, CHCTEMATHYECKHIA), KAPTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTeH,
TEMaTHYECKHE KapTOTEKH), DJIEKTPOHHBIN Kartamor, 0a3bl JaHHBIX N0 NPOdUITIO
00pa3oBaTesbHOI OpraHu3allly.

2.3.2. OcymiectBisier audQepeHIMpoBaHHOEe OMOIMOTEYHO-MH(POPMALIMOHHOE OOCITyKHBaHUE
00yJaronmxcs:

e TIpeNOCTaBIsieT HH(POPMAITMOHHBIE PECYPCHI HA PA3TMYHBIX HOCUTETISX;

e oOpraHumzyer oOydeHHE HaBBIKAM HE3aBUCUMOTO OHOTMOTEYHOTO TOJB30BATENS H
noTpeduTenss nHPoOpMaIUK, COAEHCTBYET WHTErPAIMKM KOMILJIEKCA 3HAHUW, YMEHUU H
HABBIKOB pa0OTHI ¢ KHUTOW U HHGOpMAIUeH;

e OKa3piBaeT HMH(POPMAINMOHHYIO TMOIJCPXKKY B PEIICHWH 3a7ad, BO3HHUKAIOIMINX B
mporecce  y4eOHO#,  caMoo0Opa3oBaTeNnbHOM W JOCYTOBOM  JIEATEIHHOCTH
oOydJaronuxcs,



e OpraHM3yeT MAacCCOBBIC MEpOINPHATHSA, OPUEHTUPOBAHHBIC HA pa3BUTHE OOUIeH u
YUTATEIbCKON KYJIbTYpBl JUYHOCTH,

e COJEGHCTBYET IIE€AArOrHUECKUM pabOTHHKaM B OpraHu3alud 00pa30BaTEIHLHOTO
npoliecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymectBisier auddepeHnupoBaHHOe OMOIMOTEYHO-UH(DOPMAITMOHHOE OOCITY)KHBAHHE
Me1arOrMYeCKMX PabOTHUKOB!

e BBIABIISIET MH(POPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpOChl, CBA3AHHBIE C
0o0yudeHneM, BOCIIUTaHUEM O0y4aroLIuXcs;

e cCOIEHCTBYeT  HPOPECCHOHATBHOM  KOMIETEHUMH  II€aroroB,  IOBBIIICHUIO
KBaJTM(UKAINN, TIPOBEICHUIO aTTECTAIUH;

e OCylIeCTBISICT Tekyliee HHGopmupoBanue (aHU wuHPOpPMALUK, 0030pHl HOBBIX
NOCTYIUICHUH M MyOJIMKAINK);

e CIIOCOOCTBYET NMPOBEACHUIO 3aHATUH MO0 (POPMHUPOBAHUIO MHPOPMALMOHHON KYJIbTYpPbI
oOyuaromuxcsi, siBjsieTcss 0a30M /71 MPOBENEHUS NPAKTUUECKUX 3aHATUH 10 padoTe ¢
UH(POPMALIMOHHBIMU PECYpPCaMHU.

2.3.4. OcymectBiser auddepeHInpoBaHHOE OUOIMOTEYHO-UH(POPMAIMOHHOE OO0CITYKUBaHHE
poauTtenei (3aKOHHBIX TPEACTaBUTENCH) 00yJarOIIUXC S

e YIOBJIETBOPSET 3alpocChl MOJb30BaTeNe U MHOOPMUPYET O HOBBIX MOCTYIUIEHHUSX B
Ou0IMOTEKY;,

e KOHCYJBTHPYET II0 BOIIPOCAM OpraHU3allMd CEMEWHOI0 YTEHUs, 3HAKOMWUT C
uH(popMalelt 0 BOCIUTAHUIO JIETeH;

e KOHCYJBTHUPYET 110 BOIIPOCAM YUEOHbBIX U3JaHUN JJIs 00yJaroLXCsl.

3. Opranu3anms AeATeIbHOCTH OUOIHOTEKH

3.1. OO6mee pyKOBOJACTBO [EATEIHHOCTHIO OHOIMOTEKH OCYIIECTBISET PYKOBOJIUTEIND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HenocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIECTBIISICT 3aBEAYIONIUN OUOINOTEKOM!,
KOTOPBIF Ha3HAYACTCSI PYKOBOJIUTEIEM 00pa30BaTeIIbHON OpTraHU3aIlHH.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B Tpeiesiax CBOEH KOMIIETEHIIMH 3a
OpTraHU3aIMI0 U PE3YNIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. 3apenyroumii  OuOIMOTEeKOW  pa3pabaThiBa€T M MPEJCTABISET  PYKOBOJIUTEIIO
00pa3oBaTeNbHON OpraHU3alMy Ha YTBEP)KICHNE CICTYIOMINE JOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BaHUS OUOIHOTEKOH;
e TUIAHOBO-OTUYETHYIO JIOKYMCHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:.



e a0OHEMEHT;
e YUTAJILHBIHN 327,

3.6. bubnuoreuHo-uH(MOpMAITMOHHOE OOCTYKMBAaHUE OCYIIECTBISICTCS B COOTBETCTBHH C
IaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3aIlNH.

3.7. bubnmnoTteka BIpaBe MPENOCTaBIATh IUIATHBIE OWOINOTEYHO-MH(DOPMAIIMOHHBIE YCIYTH,
[epeueHb KOTOPBIX OMPEENeTCs YyCTaBOM 00pa30oBaTeIbHON OpraHU3aIiH.

3.8. Pexxum paboThl OMOIMOTEKH OMpENeseTCsl 3aBEAYIOIIMM OMOIMOTEKON ¢ YUETOM peKUMa
paboTel oOpa3oBarenbHOW OopraHu3anuu. OQUH pa3 B MECAIl MPEIyCMAaTPUBACTCS CaHUTAPHBIN
JICHb, B KOTOPBIi 00CITy’)KHUBaHUE MOJIb30BaTEICH HE TIPOU3BOTUTCS.

4. Yder nocTynjieHusi U BbIOLITHS TOKYMEHTOB 0u0/1M0TedHOro GoHaa
4.1. Tlpuem 1OKyMeHTOB B (POH]] OMOITMOTEKH BKIIFOYACT CIICTYIONINE OTICPAIIHH:

e CBEpPKa IOCTYIUICHHH C TEPBUYHBIM YUYETHBIM JOKYMEHTOM (HakKjajaHas, aKxT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE TIEPBUYHOTO  YYETHOTO  JOKYMEHTa JUIS  TOCTyIUieHWH — 0e3
COTPOBOIUTENBHOMN TOKYMEHTAIINH;

e perucTpanusi MOCTYIHBIIMX JOKYMEHTOB B PETHUCTPAX CyMMApHOTO, T'PYIIIOBOIO H
urauBrayansHoro ydera (TOCT 7.0.93-2015 «buGmuoreunsiii Goua. TexHomaorus
bopMUpOBaAHU).

4.2. Ilpy MONOJHEHUH OCHOBHOTO OMOIMOTEYHOro (oHAa HEOOXO0AUMO COOII0aTh TPEOOBAaHUS
@enepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O npOTHBOAEWUCTBUU HKCTPEMHUCTCKOM
NesaTenbHOCTH». JIOKYMEHTBI, BKJIIOUYEHHBbIE B IMEPEYeHb HKCTPEMHCTCKUX MaTepUaJIOB,
pHOOpeTaTh 3anpemieHo, Py BEISBICHHH UX B (JOHJIE — H3BIMATh U3 JJOCTYIIA.

4.3. Yaer u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yyer u o0paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISIETCS WHIAMBHIYATbHBIM
cioco6oM. CBesleHHsI 0 OCTYMUBIIMX MMEYATHBIX JJOKYMEHTax BHOcATCS B «KHHUrYy cyMMapHOTro
ydeTa JJOKyMEHTOB OCHOBHOTO (DOHIa».

IloctynuBmMM JOKyMEHTaM NPHUCBAMBAIOT WHIWBUIYAIbHBIH PETUCTPALMOHHBI HOMED
(MHBeHTapHBIA HOMEp WJIM WHOW 3HAK, MPHUHATHIA B Ka4eCTBE PETMCTPAIIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp JUIs SJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHESHUS.

Perucrpanmonnsle HOMepa W IHUGPHl OTMEYAIOT B PETHCTPax MHAMBHUIYaJIbHOTO YyuyeTa
JIOKYMEHTOB — MHBEHTapHOI KHHUTEe, KapTOTEKe PETUCTPALlMU Ta3eT, *KYpHaJIOB, YUeTHOH Oase
JTAHHBIX.



Bce oak3emmuisippl NpUHATBIX  U3JaHUM wremnentororcs. Llremrens ¢ HanMEHOBaHUEM
o0pa3oBaTeNbHOM OpraHW3alid JOHKEH OBITh MIPSAMOYTOJbHOH (OpMBI, pa3MepoM HeE
6oubIre ueM 1,5%4 cM.

[ITemrienb cTaBUTCSA Ha 00OPOTE TUTYIBHOTO JKCTa (IPH OTCYTCTBHUHM TUTYJIBHOTO JIMCTA — HA
[IEPBOIl CTpaHUIC TEKCTa II0J] 3arjaBHeM), Ha 17-f CcTpaHHIE O] TEKCTOM B JIEBOM HIKHEM
yriy U Ha 000poTe KaxXAoro mpuioxkeHus. Ha Opomropax M KypHaJIax IITEMIIETh CTaBUTCS
TOJIBKO Ha 00JI0KKE WJIM Ha TIEPBOM CTPAHMIIC TEKCTA.

CoctaB ocHOBHOTO (oHIa (PUKCUPYETCS] B KAPTOYHOM ali(DaBUTHOM KaTasiore, B AJIEKTPOHHOU
0Oas3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u o00paboTka crnenuanusupoBaHHoro ¢onaa. Crneunanu3upoBaHHbIl (HOHA
YUUTBIBACTCS U XPAHHUTCS OTAEITHHO OT OCHOBHOTO OMOIHOTEUHOTO (hOH/IA.

Y4er AOKYMEHTOB CHEIHAJIN3UPOBAHHOIO (OHJA, KaK MHOTOIK3EMIUIIPHON JIMTEPATYpHI,
OCYLLECTBIISIETCSA IPYNIOBBIM cIOcOOOM U oTpakaercs B «KHure cymMMapHoro ydera y4eOHOTro
(doHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KAPTOUYCK.

Ha xaxnoe HauMEHOBaHUE JOKYMEHTOB CIIEHHUATIU3UPOBAHHOIO (hOHIA 3aBOAUTCS OTIEIIbHAs
yueTHas Kaprouka. Kaproukm c OubmmorpaduvyeckuM OmNHMCaHWEM W3AaHUH y4eOHUKOB
paccTaBiIAIOTCSA B YUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPHU KJIacCOB — MO aj(aBUTy paMUIui
aBTOpOB WJM 3amiaBuid. [l  KOHTpoJIsE 3a COXPAaHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupytores B «KypHane perucTpaliui y4eTHbIX KapTOueK y4eOHUKOBY.

Texuuueckas o6pa60TI<a JOKYMEHTOB PEAYCMATPUBACT CICAYIOIIME OIIepalin.

e TIPOCTABIICHWE HA KaXJIOM JOKYMEHTE IITEMNeENss OWOJMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HaCTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJICTB 3alIUTHI OT yTPaThl (MATHUTHBINA JATYUK, PAIHO-YUIl, HHON BHU]I
MapKHPOBKH);

e W3TOTOBJICHWE W MPUKPEIUICHHE K IOKYMEHTY macropta yueOHuka. [Tacropt yueOHMKA
MPUKJICUBAETCS Ha TMOCIEIHEeH CcTpaHuile y4yeOHHWKA. 3amoiHSeTCsl MpH BbIaue
YUTATEITIO.

Yder cnenuain3upoBaHHOrO (DOHAA MPEeIyCMATPUBACT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapaTe OMOIUOTEKH, B TOM YUCIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OUOIMOTEYHOTO (hOHIA.

4.4.1. TlpuuuHbl, O KOTOPBIM JOKYMEHT MOKET OBITh BBIBEIEH M3 COCTaBa OHOIMOTEYHOIO
(doHIa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, A€(PEKTHOCTD, YCTAPEIOCTh MO COACPIKAHUIO, YTpaTy.
Uckmrouenne qokyMeHTa u3 6MOJIMOTEYHOT0 (POH 1A MPOBOIUTCS HA OCHOBAHWM aHAJIM3a COCTaBa
6uOMMOTEeYHOTO (POHA U PE3YNIBTATOB €0 MPOBEPKH.



4.4.2. Tlom BETXOCThIO JIOKYMEHTAa MOHMMAIOT pPE3yJIbTaT €CTECTBEHHOTO CTapCHHS WIIH
(u3MUECKOro N3HOCA TOKYMEHTA.

4.43. Tlon pedeKTHOCTHIO JOKyMEHTAa IOHMMAlOT YacTHMYHYI WM TIOJHYI0 YyTpaTy
JKCIUTyaTallMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIITHETO BO3/ICHCTBHUS.

4.4.4. Tlog ycTapenocThl0 MO COACPXKAHUIO IMOHUMAIOT IMOTEPI0 AKTYyaJlbHOCTH TEMAaTHKH,
MOJITBEPKIAEMYIO OTCYTCTBUEM crpoca yuTaTene, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHuy U peaan3aluu.

4.4.5. Tlox yrparoii JOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (poHIe OMOIMOTEKH TIO MPUIMHAM
MOTEPH, XHIICHHS, OCICTBHA CTUXMHUHOTO, TEXHOTEHHOro (B TOM YHCIIE XaKEPCKOM aTakd
HEBOCCTAHOBUMOT'O COOS 3JIEKTPOHHOTO 00OpYIOBaHKsI) WM COLMAIBLHOIO Xapakrepa, II0
HEYCTaHOBJICHHOW IIPUYMHE.

4.4.6. Ilpouecc WCKIIOYEHUS MJOKYMEHTOB u3 (oHma OMONIMOTEKM OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [lopsiikoM ydera TOKYMEHTOB, BXOASAILIMX B COCTaB OuOnmoredHoro (hoHna,
YTBEP)KIECHHBIM NpuKa3zoM MuHKyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMOIMOTEUYHOTO (POHIA MPOU3BOAUTCS B PE3yNbTaTe UX CHUCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHU3aliy.

4.4.8. Vrunuzanus CHUCAHHBIX JOKYMEHTOB OuOMMOTeYyHOro (oHAa TPOU3BOIUTCS B
COOTBETCTBHUHU C 3aKOHOZATENbCTBOM Poccuiickon denepannu.

5. [IpoBepka nokymeHTOB OMO1HOTEYHOrO (pOoHIA

5.1. IlnanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (POHJA MPOBOAUTCS C NMEPUOIUYHOCTHIO
OJUH pa3 B NAThJET Ha OCHOBAaHMM TpaduKa MPOBEPKH, YTBEPXKAECHHOTO 3aBEIYIOLINM
O01OIMOTEKOM.

5.2. BHemmaHoBas MpoBepKa JOKYMEHTOB OHOIMOTEYHOro (OHIA TMPOU3BOJIUTCS B
00s13aTeTLHOM TOPSIZIKE:

e TpU BBISBICHUU (DAKTOB XUILEHUS, 3710YIOTPEOICHHS I IOPUYU JOKYMEHTOB,;

e B Clyyae CTUXHMHHOro OeACTBHUs, MOXKapa WIM APYrUX YpE3BbIUANHBIX CHUTYaIHH,
BBI3BAHHBIX SKCTPEMAJILHBIMH YCIIOBUSIMU,;

e [P peOpraHU3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilo uroram npoBepKku 3aBeAyIOIINN OMOIUOTEKOM COCTaBIAET aKT, MOJAMHUCHIBAET U XPAaHUT
ero B OmONMOTEKe B TEUEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIATypoil aen. Ecimm kakume-To
JOKYMEHTBl OTCYTCTBYIOT II0 HEYCTaHOBJICHHOM MpPHUYMHE, TO K AaKTy IPHKIAJBIBACTC HUX
CIIHCOK, B KOTOPOM (PUKCHUPYIOTCS CBEJEHHS O KOJUYECTBE JOKYMEHTOB OMOIMoTeyHoro Goxaa
B HAJMYUHM M KOJMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIE IO HEYCTAaHOBJICHHOM
npuurHe. B akTe Takke yka3pIBaeTCs HOMEp U J1aTa aKkTa MpeAbLIyniel IPOBEPKH.



5.4. Bo Bpems MNpOBEpPKH JIOKYMEHTOB OHONMMOTEYHOro ¢oHAa pPaOOTHUKU OTCIIEKHBAIOT
HJINYME OSKCTPEMUCTCKUX MaTepuasoB, KOTOpble BXOAAT B  (QelnepaibHblil  CIHCOK,
ormybnukoBaHHBIM MuHtoctoM Poccuu Ha cBoeMm caiire.

Ecnu 3aBenyronuii 6M0IMOTEKON HaIET SKCTPEMUCTCKUNA MaTepual, TO JOJDKEH OTPaHUYUTh K
HEMY JOCTYII CO CTOPOHBI I0JIb30BATEIIEH.

5.5. Ilpu BBIsIBICHMHM B TMpolLecCe NPOBEPKH (OHIA OTCYTCTBYIOIIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJIEHHMsS BUHOBHBIX JIMI[ YOBITKM I10 HEJOCTayaM CIHCBIBAIOTCS B
COOTBETCTBUHU C ICUCTBYIOIIMM 3aKOHOAATEILCTBOM.



