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A.B. Caxapos

Iosoxenne o OHOIHOTEKE
1. O0mme moroxKeHus

1.1. Hacrosiiee moyio)keHHE PerjaMeHTHPYET AesaTelbHOCTh onomnoreku MBOY “Jluneit Nel8
(manee — oOpa3oBaTenbHast OPraHU3aIK ).

1.2. Hacrosiiee mnosokeHue paspaboTraHo B cooTBercTBuH ¢ DemepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii @enepaunny, nprukazoM MUHKYIBTYPBI
Poccun ot 08.10.2012 Ne 1077 «O06 yrBepknenun [lopsaka yuera JOKYMEHTOB, BXOJSIIUX B
cocraB OubaHOTeYHOTO (hOHIA» C yueToM mrchMa MunoOpasoBanus Poccum ot 23.03.2004 Ne
14-51-70/13 «O [pumepHOM MO0NKEHHH O OHOIHOTEKE 00IMIE00Pa30BATEILHOTO YUPEIKIAECHUS,
Metognueckux pekomenmanuii ®I'BHY «HIIb nm. K. [[. Yomackoro» ot 31.05.2017.

1.3. bubmuoTeka SBISETCS CTPYKTYPHBIM MMOApAa3AeleHHeM O00pa30BaTENbHONW OpraHU3aIliy,
CO3maHHBIM B LeNsIX oOecreueHus NpaBa YYaCTHUKOB OOpPa30BaTELHOTO Mpolecca Ha
OecIIaTHOE MOJIb30BaHKE ONOIMOTEUYHO-UH(POPMAIIIOHHBIMU PECYPCAMHU.

1.4. Tlopsinok MoJIb30BaHUSI KCTOYHUKAMU MH(POPMALINHU, EPEUYEeHb OCHOBHBIX YCIYT U YCIOBHS
UX TPENOCTaBJCHHS OMPENESIOTCS HACTOSIIMM TOJOXKEHHEM O OMONMOTeKe W TMpaBHIIAMHU
MOJIb30BaHUs OMOJIMOTEKOM, YTBEPIKAEHHBIMH PYKOBOAMTEIEM 00pa30BaTeIbHOM OpraHU3alHu.

1.5. Opranuzainms 0OCITy>KMBaHUS YYaCTHUKOB 00pa30BaTEIBHOTO MpOLECCa MPOU3BOAMTCS B
COOTBETCTBMHM C TIPAaBHJIAMH TEXHUKH O€30MaCHOCTH W MPOTHBOIMOXKAPHBIMH, CAaHUTAPHO-
TUTHEHHYECKUMH TPEOOBAHMSIMHU.

2. llenu, 3axaun, GyHKIHMH OMOTHOTEKH

2.1. llenmu OMOIMOTEKH COOTBETCTBYIOT IIESIM 00pa30BaTEIbHON OPraHM3alMi W BKIIOYAIOT B
cebs B TOM umcne: (opMupoBaHHE OOLIEH KyJIbTYpbl JUYHOCTH OOYYArOIIMXCS HAa OCHOBE
YCBOEHHsSI O0OSI3aTEIBHOTO MHHUMyMa COAEP)KaHHUs OO0IIe00pa30oBaTENbHBIX MPOTPAMM, HX
aIanTanus K )KU3HU B 00IIECTBE, CO3AHNE OCHOBBI JIJIsl OCO3HAHHOTO BHIOOPA M MOC/IELYFOIIETO
OCBOEHUsT PO(PECCHOHATBHBIX 00Pa30BaTENBHBIX MPOTPAMM, BOCIIHUTAHHE TPAKIAHCTBEHHOCTH,
TPYAOIIOOWSI, YBOKEHHSI K MpaBaM M CBOOOJAaM dYeOBEKa, JIIOOBH K OKPYKAIOMIEH MPHUPOIE,
Ponune, cembe, hopmupoBaHue 310pOBOT0 00pa3a HKU3HM.

2.2. 3agayamu OubIMOTEKH 00pA30BATETBPHON OPraHU3ALUN SBIISIOTCS:



e olecrmeuyeHrne y4YaCTHHMKOB O0pPa30BaTENBHOTO MPOLECCa AOCTYNIOM K HH(YOPMALIHH,
3HAHUSAM, UAEsIM, KYJIbTYPHBIM  LEHHOCTSM  MOCPEACTBOM  HCIOJB30BaHUS
OuOIMOTEYHO-MH(POPMALIMOHHBIX PECYPCOB 00pa30BaTENbLHON OPraHU3aIIN;

e TmpuUBJEYEHHE  OOYYAIOIIMXCS K  CHCTEMaTHYeCKOMY  YTEHHIO  y4eOHOI,
XyZI0XECTBEHHOW, HAyYHO-TIOMYJISIPHOM JIUTEpaTyphl;

e COZEWCTBHE Pa3BUTHIO MO3HABATEIBHBIX HHTEPECOB U CLIOCOOHOCTEN 00yUYarOLINXCS;

e 00ydeHHre oCHOBaM OMOIHOTEYHO-OMOIMOrpaduuecKkoil TPaMOTHOCTH;

e COIEWCTBHE TENAarOrMYecKUM pPabOTHHKAM B TOAOOpPE HAYYHO-METOIUYECKOMN
JUTEPATYypbl, HHPOPMHUPOBAHKE O HOBBIX MOCTYIUIEHUSAX B OMOIHOTEYHBIN QPOHL;

e COBEpIIEHCTBOBAHME MPEIOCTABISIEMBIX OMOIMOTEKON yCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(MOPMALMOHHBIX TEXHOJOTHI U KOMIBIOTEpU3AUUU OUOIMOTEYHO-
nH(POPMATMOHHBIX MPOLIECCOB, (PopMUpOBaHUE KOMPOPTHON OUOIUOTEYHOW CPEIBL.

2.3. bubaunoTeka BBIMOIHSET CleAyoue GyHKuuu:

23.1. ®opmupyer QoHny OuOIMOTEUHO-UH(POPMALMOHHBIX PECYPCOB  00Opa30BaTENBHOMN
OpraHU3aIHN:

e KOMIUIEKTYeT OCHOBHOW (OHA  y4eOHBIMH, XYAOXKECTBEHHBIMH, HAy4YHBIMHU,
CIPaBOYHBIMH, TIEAATOTHYECKAMHU U HAYYHO-TIOMYJISIPHBIME TOKYMEHTAMH;

e YYacTBYeT B KOMILIEKTOBAHHH CIELHATU3UPOBAHHOTO (OHIA Y4eOHHMKAMU U3 YKCJa
BXOIAUIMX B (efepalibHbli MepeyeHb Y4eOHUKOB, NOMYIIEHHBIX K HCHOJIb30BAHHIO
NPy pean3alid MMEIIIUX TOCYAapCTBEHHYIO aKKPEOUTALUI0 00pa3oBaTeIbHBIX
MPOrpaMM HayajJbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CPEAHETO OOIIEr0 00pa30BaHus,
U y4eOHbIMH TIOCOOMSIMH, AOMYHIEHHBIMH K KCIOJB30BAHUI0 TIPH Peaar3aniuu
YKa3aHHBIX 00Pa30BaTEIbHBIX MPOTPAMM;

e aKKymyJaupyeT (DOHI JOKYMEHTOB, CO3laBaeMbIX B OOpa30BaTENbHON OpraHU3aLNN
(myOnmukanuii U paboT megaroroB oOpa3oBaTeIbHON OpraHH3alMH, JYYIINX HAYYHBIX
paboT u pedepaToB yyanmxcs v ap.);

e OCYIIECTBIISET pa3MelleHIe, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB;

e oOpraHusyer ¥ BeNeT CHpPaBOYHO-OMOMmorpaduueckuii  ammapar:  KaTaJoru
(anm¢aBUTHBIN, CHCTEMATUYECKHIT), KAPTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY CTaTeil,
TeMaTHYeCKUe KapTOTEKH), SJIEKTPOHHBIA Karajor, 0a3bl NAHHBIX MO MPOGUIIO
o0pa3oBaTenbHOI OPraHU3aLuu.

2.3.2. OcymectBisier nuddepeHnpoBaHHOe OHOIMOTEYHO-UH(OPMAIIMOHHOE OOCITY)KHBaHUE
00yJarouXxcs:

e TMpeAoCTaBiseT HHPOPMALMOHHBIE PECYPCHI HA PA3IUYHBIX HOCHUTEISX

e oOpraHusyer OOy4YeHHE HaBBIKAM HE3aBHCHMOTO OHOJIMOTEYHOTO TOJB30BATENS U
noTpeOuTens nHbOpMaUK, COASHCTBYET UHTErPAlMK KOMIUIEKCA 3HAHHNA, YMEHUN U
HABBIKOB Pa0OTHI C KHUTOW U WH(MOPMALIHEIT;

e OKa3biBaeT HMH(POPMALMOHHYIO TOJAEPKKY B pEIIEHHH 3aJay, BO3HUKAKIMX B
mporecce  y4eOHOH, camMo0Opa3oBaTelbHOW W JOCYrOBOH  JESTENBHOCTH
00yJaroIMXxcs;



e OpraHu3yeT MacCOBBIE MEPONPHSATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIed u
YUTATENbCKOM KyIbTYPbl JUYHOCTH;

e COIEWCTBYeT MENaroruvyeckuM paOOTHHKAM B OpraHu3auuu 00pa30BaTENbHOTO
IpoIiecca U 0Cyra 00yJaromixcsl.

2.3.3. OcymectBiser muddepeHrpoBaHHoe OHOIMOTEYHO-UH(OPMAIIMOHHOE OOCITy)KHBaHUE
neaarorndyeCKux pa6OTHI/IKOB:

e BBIIBIIET MHPOPMALMOHHBIE MOTPEOHOCTH U YIOBIETBOPSET 3ampOCHI, CBSI3aHHBIE C
oOydeHueM, BOCIUTAHUEM O0YyJarOIINUXCS;

e cogmeiicTByeT  NpOQECCHOHANBHON  KOMIIETEHIIMA  MEJaroroB,  MOBBIMICHUIO
KBaJTU (DUKALUHU, TPOBEIEHUIO aTTECTALH;

e OCylIeCTBIseT Tekyniee uH(popMupoBanue (oHU uHPOPMALUK, O0030pPBI HOBBIX
MOCTYIUIEHUH U MyONHKALHiA);

e CIOCOOCTBYET MPOBENEHUIO 3aHATHI 1O (OPMUPOBAHUIO MH(DOPMALMOHHON KYIBTYpPbI
oOyJarontuxcs, siBysiercs: 0a30¥ UIsl MPOBEASHHS NPAKTHYECKUX 3aHATHI 1Mo padoTe ¢
nH(POPMAITMOHHBIMH PECYPCaMHU.

2.3.4. OcymectBisier nuddepeHupoBaHHOe OHOIMOTEUHO-UH(OPMAIIMOHHOE OOCITYy)KHBAHUE
ponuTenel (3aKOHHBIX MPEACTaBUTENE) 00yJarOMIMXCS:

e YIOBIETBOPSIET 3ampOCHl MOJb30BaTeNell U MHQOPMHUPYET O HOBBIX MOCTYIUICHHSX B
OUOIHOTEKY;

e KOHCYJIBTUPYET 1O BOMPOCAM OPraHW3alMl CEMEWHOTO YTEHHWs, 3HAKOMHUT C
nH(pOpPMAIUE O BOCITUTAHUIO ETEI;

e KOHCYJITHUPYET IO BOMPOCaM yUeOHBIX U3JaHH Tt 00YYarOLIIXCS.

3. Opranunzamnus q1eAaTeJbHOCTH OHOTHOTEKH

3.1. OOmee PpYKOBOACTBO MJESITEIBHOCTBIO OWONMOTEKH OCYILIECTBISET PYKOBOIUTEID
o0pa3oBaTeabHOI OPraHU3aLuu.

3.2. HemocpencTBeHHOE PYKOBOICTBO OMOIMOTEKON OCYIIECTBIISET 3aBEMY IO ONOIMOTEKOM,
KOTOPBI HA3HAYAETCS PYKOBOAUTENIEM 00Pa30BaTENBHON OPraHU3aIui.

3.3. 3aBeayrommii OMOIMOTEKON HECeT OTBETCTBEHHOCTh B MpENenax CBOE KOMITETEHLHH 3a
OpraHU3alMI0 U PE3YIbTAaThl AEITEILHOCTH OMOIHOTEKH.

34. 3aBemyromuii OuOnMMOTEKON  pa3pabaTbiBaeT W MPEACTABISET  PYKOBOIHUTEIO
o0pa3oBaTeabHOI OPraHN3aliK HA YTBEPIKIEHUE CIETYIOUIHE JOKYMEHTBL:

e TIOJIOKEHHE O OMOIMOTEKE, MpaBUa MOJIb30BaHUS OUOTHOTEKOI;
e TUIAHOBO-OTYETHYIO JOKYMEHTAIIHUIO.

3.5. B cocTtaB 6MOIMOTEKHA BXOOUT:



e a0OHEMEHT;
e UHNTAJILHBIN 341

3.6. bubnunoreuHo-nHGOPMAMOHHOE OOCTY)KMBAaHHE OCYLIECTBISETCS B COOTBETCTBUU C
IIaHaMU PadOThI OMOTHOTEKH U PEKMUMOM pabOThI 00pa30BaTENbHON OPraHU3aLUH.

3.7. bubnuoteka BOpaBe MPEAOCTABIATH IUIATHBIE OMONHOTEYHO-WH(DPOPMALMOHHBIE YCIYTH,
nepedeHb KOTOPBIX ONpeNeNsieTCs yCTaBOM 00pa30BaTeIbHON OpraHN3alHH.

3.8. Pexxum paboThl OMOIMOTEKN OMPENENAETCsS 3aBEAYIOMUM OMOIMOTEKON C yYeTOM peknMa
paboThl 0Opa3zoBarenbHON opranm3anuu. OQuH pa3 B MECHAI MPEeIyCMaTPUBAETCS CAHUTAPHBIN
JI€Hb, B KOTOPBIH 00CITy’)KMBAaHHUE TI0JIb30BaTEIEH HE MPOU3BOIUTCS.

4. YdeT nmocTynjieHusi H BBIOBITHS JOKYMEHTOB OO 1H0TEedHOTr0 (hoHAA
4.1. IIpuem nokyMeHTOB B (pOHA OMOTHOTEKH BKITIOYAET CIEAYIOIINE OMEPALIAN:

e CBepKa MOCTYIUIGHHI C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIaJHas, aKT),
BKJTFOUYAIOLIMM CITUCOK MOCTYMHUBIIUX JOKYMEHTOB;

e COCTAaBJIEHHWE TMEPBUYHOTO  YYETHOTO JOKYMEHTa [Uid  NOCTyIUIeHWi  0e3
CONIPOBOAUTENBHON TOKYMEHTALUY,

e perucrpauus MOCTYNHBIIMX IOKYMEHTOB B PETHUCTPaX CYMMapHOTO, TPYIIOBOTO U
unauBuayanpHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii ¢oun. TexHomorust
(hopMUpOBaHUNY).

4.2. Tlpu OMOJHEHUU OCHOBHOTO OMOMMOTEYHOTO (hoHIAa HEOOXOAUMO COOIOIaTh TPeOOBaAHUS
®enepanpHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTHBOAEWCTBUHM SKCTPEMHUCTCKOM
IesSTenbHOCTH». JIOKYMEHTBI, BKJIIOUEHHbIE B TEpPEYeHb JKCTPEMUCTCKUX MAaTEPUANIOB,
MpHOOpETATh 3aMpeIleH0, PU BBISBIEHUU X B (JOHIE — U3bIMATh U3 AOCTYyIIA.

4.3. Yuer u 00paboTka TOKyMEHTOB OMOIMHOTEYHOTO (POHA.

4.3.1. Yuer u 00pabOTKa TOKYMEHTOB OCHOBHOTO ()OHAA OCYIIECTBJISETCS HHIWBUIYATBHBIM
ciocobom. CBefieHHsI O MOCTYMUBIINX MEYATHBIX JOKYMEHTaX BHOCATCS B «KHHUTY CymMMapHOTO
ydeTa JOKyMEHTOB OCHOBHOTO (DOHIa.

[locTynuBmyM AOKyMEHTaM MPUCBAWBAIOT WHIOWBHUAYAJIbHBIN PErHCTPALMOHHBIA HOMED
(MHBEHTapHBII HOMEp WM WHOW 3HAK, MPHUHSATHIA B KAueCTBE PETUCTPALMOHHOTO HOMepa,
CHCTEMHBII1 HOMEp JJis 3JIEKTPOHHBIX TOKYMEHTOB) U MU(P XPaHEHUS.

Peructpaunonnsie HOMepa u MmmM(PBI OTMEYAIOT B PETHCTPAaX HWHAWBHUIYATBHOTO YydYeTa
JOKYMEHTOB — MHBEHTApHOW KHHTe, KAPTOTEKE PErHCTpalMK ra3eT, KYPHAJIOB, YU4EeTHOU 0Oasze
JTAaHHBIX.



Bce »ax3eMmuispel TpWHATHIX UW3maHWUNM mreMmnenororcsa. llremmens ¢ HauMeHOBaHUEM
o0Opa3oBaTenpbHON OpraHW3alMd [OOJDKEH OBITh MPSMOYTOJIbHON (OpMBI, pa3MepoM He
Ooubire ueM 1,5%4 cm.

[lItemnens craButcs HA 000POTE TUTYIBHOTO JUCTA (TIPU OTCYTCTBUHM TUTYJIBHOTO JINCTA — HA
MEPBOI CTpaHMIIE TEKCTAa MOJ 3arjaBueM), Ha 17-il cTpaHMIe MOJ TEKCTOM B JIEBOM HIIKHEM
yIIIy ¥ Ha 000poTe Kakaoro mprutokeHus. Ha Opomropax u jkypHajgax INTEMITEeNb CTaBHTCS
TOJIBKO Ha 00JI0KKe MJIH Ha MEPBOM CTPaHHIIe TEKCTa.

CocraB ocHOBHOTO (oHIA (PUKCHpPYeTCs B KAPTOYHOM ai()aBUTHOM KATaJOre, B 3JIEKTPOHHOM
0Oas3e NaHHBIX OUOIMOTEKN.

432 VYuer um o0paboTka cnenmann3upoBaHHoro ¢ouna. Crenmanu3upoBaHHBIA (OHT
YVUUTBHIBAETCSA U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMoTeyHOro hoHaa.

Yder NOKYMEHTOB CHEHNUATU3UPOBAHHOTO (OHIA, KAK MHOTO3K3EMIUIIPHON JUTEpPaTYPHI,
OCYILIECTBISIETCS TPYIIOBBIM CIIOCOOOM U OoTpaxaercs B «KHure cymMMapHOro yuera y4eOHOTO
(hoHIa» U B KAPTOTEKE PErMCTPALMOHHBIX KAPTOYEK.

Ha xaxnoe HamMeHOBaHWE NOKYMEHTOB CIIEUATN3MPOBAHHOTO (OHIA 3aBOIUTCS OTHENbHAs
yueTHass kKaproyka. Kaproukum ¢ OubnamorpaduyeckuM OnuMcaHUEM W3AaHUN Y4eOHUKOB
PacCTaBISIOTCS B YUETHYIO KapTOTEKy IO KjaccaMm, a BHYTPH KiaccoB — 1o andasuty dammmmit
aBTOPOB WM 3armaBuid. [l KOHTPOJdsT 3a COXPAHHOCTBIO YYETHBIX KApTOYeK OHH
peructpupyrotcs B «OKypHaie perucTpauuu y4eTHbIX KapTOYeK YIEOHUKOBY.

TexHnyeckas 00pab0OTKa TOKYMEHTOB MPEAYCMATPUBAET CIAEAYIOLINE OTIEPALIUH:

e TMPOCTaBJIEHHE HA KaAXIOM [IOKYMEHTE IUTeMMeNs OHOJHOTEKH B COOTBETCTBHH C
IMyHKTOM 4.3.1 HaCTOSIMIETO MOJIOKEHUS,

e YCTAaHOBJIEHHE CPEACTB 3AIUUTHI OT yTPAThl (MATHUTHBIN AATYUK, PATUO-YHIT, UHOW BUI
MapKUPOBKH);

e H3rOTOBJIEHHE U MPUKPEIUIEHNE K JOKYMEHTY macnopra yueOnuka. [Tacnopt yueOHuKa
MPUKJIENBAETCSI HA TMOCNIEAHEN CTpaHulle ydueOHHMKA. 3amoJIHAeTCs MpH BbIadYe
YUTATENIO.

VYuer cnenmanu3upoBaHHOTO (POHIA MpemycMaTPHBAET OTPAKEHUE €ro COCTaBa B CIPABOYHO-
oubmuorpaduyeckom ammapare OMOIUOTEKH, B TOM YHCIIE B JJIEKTPOHHON 0a3e MaHHBIX.

4 4. BeiObITHE TOKYMEHTOB OHMOIHOTEYHOTO (hOH/IA.

44.1. IlpuuuHbI, IO KOTOPHIM IOKYMEHT MOKET OBITh BBIBEIEH M3 COCTaBa OMOJIHOTEYHOTO
(oHIa, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, Ae(EKTHOCTh, YCTAPEIOCTh MO COAEPIKAHUIO, YTPATY.
Hckirouenne nokymenTa u3 0MOIMoTedyHoro (OoHIa MPOBOIUTCS HA OCHOBAHWH aHAJIM3a COCTaBa
OubOmMoTeYHOTO (hOHIA U PEIYIHTATOB ETO MPOBEPKH.



442 Tlog BETXOCTHIO MOOKYMEHTa MOHMMAIOT pPe3yJbTaT €CTECTBEHHOTO CTApeHHs WIH
(U3MYECKOTO U3HOCA TOKYMEHTA.

443. Tlog nedekTHOCTBIO MJOKYMEHTa TIOHMMAKOT YaCTHYHYK) WU TMOJIHYIO YTpaTy
SKCIUTYyaTallMOHHBIX KA4eCTB JOKYMEHTA B PE3YyJIbTaTe BHEIIHErO BO3AECICTBUS.

44.4. Tlom ycTapemoCThIO MO COACPKAHUIO TOHWUMAIOT MMOTEPI0 aKTyallbHOCTH TEMAaTHKH,
MOJTBEPKIAEMYIO OTCYTCTBHEM cnpoca qUTaTENeH, HEBOCTPeOOBAHHOCTHIO B
repepacrpeneeHny U peaaTn3annm.

4.4.5. llox yrparoii JOKyMEHTa MOHUMAKOT €ro OTCYTCTBHE B (POHAE OMOIMOTEKU MO MPUYUHAM
MOTEPH, XUIIEHUs, OENCTBUII CTHMXWUHHOTO, TEXHOTEHHOTO (B TOM YHCJE XaKepCKOU aTaku U
HEBOCCTAHOBHMOTO COOS 3JIEKTPOHHOTO OOOPYIOBAaHMS) WM COLMAIBPHOTO XapakTepa, IIo
HEYCTaHOBIICHHOW MPUYMHE.

44.6. Tlpomecc WUCKIOYEHUST TOKYMEHTOB wu3 (oHAa OWOTHOTEKM OCYIIECTBIAETCS B
cootBercTBuU ¢ [lopsiakoM yueTa AOKYMEHTOB, BXOISIIMX B COCTaB OMONMMOTEYHOro (OHIA,
yTBep KOeHHBIM NprkazoM MunkynbsTypbl Poccuun ot 08.10.2012 Ne 1077.

4.4.7. BoiObiTHE TOKYMEHTOB OMOIHMOTEYHOTO (pOHAA MPOU3BOAUTCS B PE3yJIbTATE UX CIIHUCAHUS
KOMHCCHEH, CO3JaHHONW PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aIiu.

448 VYrunuzauus CHOUCAHHBIX JOKYMEHTOB OHOMMOTEYHOro (OHAA MPOU3BOAMTCA B
COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickoit @enepannm.

S. lIpoBepka noxkymeHTOB OHOIHMOTEYHOTO hoHIA

5.1. [nanoBas mpoBepka JOKYMEHTOB OMOJMOTEYHOro (POHAA MPOBOAMUTCS C MEPHOAMYHOCTHIO
ONWH pa3 B MAThJET HA OCHOBAHHMU TpaduKka TMPOBEPKH, YTBEPKASHHOTO 3aBEIYIOLINM
OMOIMOTEKOM.

5.2. BHemnaHoBas MpOBEPKAa IOKYMEHTOB OHOMMOTEYHOrO (OHAA TMPOUZBOIUTCA B
00s13aTeIbHOM MO PSIIKE:

e TpU BBISABIIEHUU (PAKTOB XHUILEHHS, 3T0YNOTPEOISHHS WK MOPYU TOKYMEHTOB;

e B Clyyae CTUXHUIHOTO O€ICTBHS, MOKapa WM OPYTMX YPE3BbIUANHBIX CHUTYyALHWH,
BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIOBUSIMHU;

e TpPU pPeOpraHHU3aLVK WIH JUKBUAALNNA 00Pa30BaTEIbHON OPraHu3aIiH.

5.3. Tlo uToram mpoBepKH 3aBEAYIOMINI OMOIHOTEKOW COCTABIISIET aKT, MOAMKUCHIBAET U XPAHUT
ero B OMOIMOTEKe B TEYEHHE CPOKa, YCTAHOBJIEHHOTO HOMeHKmarypoit aen. Eciam kakue-to
JOKYMEHTBI OTCYTCTBYIOT [0 HEYCTAHOBJIEHHOUW MPHUYMHE, TO K aKTy MPHUKIAIABIBAETCS WX
CIHUCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEIEHUS O KOJUYECTBE TOKYMEHTOB OMOaHoTeYHOro houaa
B HAJIMYNHA W KOJHMYECTBE OTCYTCTBYIOMIUX JOKYMEHTOB, B TOM YHCJE MO HEYCTAHOBJIEHHOMN
npuunHe. B akTe Takke yKa3slBae€TCS HOMED U 1aTa aKTa MMPEIBIAYIIEi POBEPKH.



5.4. Bo BpeMs MOpOBEpPKH IOKYMEHTOB OuOmmnoTeyHOoro (oHma paOOTHHUKH OTCIEKUBAIOT
HaJIM4Yhe OJKCTPEMUCTCKUX MAaTepHalioB, KOTOPblE BXOOAT B (elepalbHBIl  CIHCOK,
omyoOsukoBaHHBIH MuHIOCTOM POoccuu Ha cBoeM caiiTte.

Ecnu 3aBenyrommii OMOMMOTEKON HAWAET IKCTPEMUCTCKHI MaTepUall, TO JODKEH OTPaHHYUTh K
HEMY JOCTYII CO CTOPOHBHI MOJIb30BaTENeH.

5.5. Ilpu BBISIBIEHWW B TMpouecce mNpoBepku (OHOA OTCYTCTBYIOIIUX OOKYMEHTOB U
HEBO3MOJKHOCTU YCTAHOBJICHHS BHHOBHBIX JIML[ YOBITKA MO HEJAOCTaYaM CIHCHIBAIOTCS B
COOTBETCTBHH C IEUCTBYIOLIMM 3aKOHOAATEIbECTBOM.



